


Type http://fedgov.dnb.com/webform/pages/CCRSearch.jsp into your browser 
address bar and you will be directed to the website below. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Select Guam from the Select a country or territory… dropdown menu 
and click Continue. 

http://fedgov.dnb.com/webform/pages/CCRSearch.jsp


Fill in Business Name, 
Street, City, Phone, and 
verification code. 
 
Notice there is no ZIP 
Code or State. 
 
Click Submit 
 
D&B will now search for 
your information in its 
database. 



After D&B does its search and your information does not show up, you will see 
the screen below: 
 
 
 
 
 
 
 
 
 
 
 
Click Request a New D-U-N-S Number 



The next D&B screen is 
broken into 2 slides. 
 
Here, the only required  
fields are Legal Structure 
and all fields in the Physical 
Address section. 
 
For State, enter Guam. 
 
For ZIP Code, enter the 9 
digit ZIP code. 
 
If you don’t know the 9 
digit ZIP Code, check here: 
https://tools.usps.com/go/
ZipLookupAction!input.acti
on 

https://tools.usps.com/go/ZipLookupAction!input.action
https://tools.usps.com/go/ZipLookupAction!input.action
https://tools.usps.com/go/ZipLookupAction!input.action


The required information 
on this slide is Executive 
Name,  Primary Sic, and 
Number of Employees. 
 
You can find the Primary 
SIC code here: 
http://www.osha.gov/pls/i
mis/sicsearch.html.   
 
Screenshot below: 

When finished, click Submit Your Request 

http://www.osha.gov/pls/imis/sicsearch.html
http://www.osha.gov/pls/imis/sicsearch.html


Verify that your 
information is correct. 
 
If all is OK, click Yes, 
Continue 



Fill out the information. 
 
Choose: Vendor, Grantee, or Both. 
 
Check the Yes box and enter the 
verification code. 
 
Click Submit Your Request 
 
 
 
 
Your DUNS number should be 
emailed to within 2 days. 
 
If not, follow-up at 
samhelp@dnb.com 
 
Best to wait 48 hours after you 
receive your DUNS number to 
setup SAM account. 

mailto:samhelp@dnb.com


How to register in SAM 



SAM FAQ’s: 



SAM FAQ’s: 



Follow the 5-Step Quick Start Guide for Migrating Roles 



STEP 1 
 
Type www.sam.gov into your browser and this will be the first page you see: 

Click Create an Account 

http://www.sam.gov/


STEP 2 Choose which account type you need to create: 

Click Create an Account 



STEP 2 – Continued 
 
Enter the information 
required. 
 
Click NEXT 



STEP 2 – Continued 
 
Enter the information 
required. 
 
Click NEXT 



STEP 2 – 
Continued 
 
SAM then lets you 
review your 
information to 
validate that it is 
correct. 
 
If correct, click 
SUBMIT 



STEP 2 – Continued 
 
SAM confirms your account was created and sends you an email:  

Click DONE and go check your email. 



STEP 2 – 
Continued 
 
Here is the 
email. 
 
Click on the 
link to 
complete SAM 
registration. 



STEP 2 – Continued 
 
Enter your Username and Password. 

Click Login to continue 



STEP 2 – Continued 
 
SAM confirms your activation of your SAM account. 

Click DONE to continue 



STEP 2 – Continued 
 
Read the SAM Terms and Conditions 

If you agree with them, click ACCEPT to continue 



STEP 3 
 
Here is your SAM home page: 

Click YES to migrate your CCR permissions to SAM 



STEP 4 
 
Select the Legacy 
System you want to 
migrate to SAM. 
 
Read the note about 
ORCA. 
 
Click NEXT to 
continue. 



STEP 5 
 
SAM found a 
matching email 
address.  
 
Select the Account 
associated with: 
 
Click NEXT to 
continue. 



STEP 5 
 
Make sure the information 
displayed is correct.  
 
Click SUBMIT to continue. 

STEP 5 
One more confirmation screen.  
Click DONE to continue. 



Boris Hertslet, Program Manager 
M: 488-2151 
P: 735-2596 
F: 735-5717 
boris@guamptac.com 
 
Darroll Wiltz, Procurement Counselor 
M: 488-4438 
P: 647-4332 x110 
F: 647-2896 
dwiltz@guamptac.com 
 
Michael Perez, Procurement Counselor 
M: 689-1471 
P: 647-2895 
F: 647-2896 
mperez@guamptac.com 
 
Therese Chaco,  Administrator 
P: 735-2552 
F: 735-5717 
admin@guamptac.com 

www.guamptac.com 
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